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There are several actions available within each day of treatment. This provides clinicians with the 
functionality required to manipulate and modify the treatment plan as necessary to accommodate changes in 
patient care and to accurately reflect the intended treatment.  

We will review each action and appropriate clinical scenarios to use the actions. 

Day of Treatment Actions:  

• Reschedule Day of Treatment 

• Discontinue Day of Treatment 

• Copy Day of Treatment 

• Skip Day of Treatment 

• Add order to Phase 

• Add Day of Treatment 

Reschedule Day of Treatment for a Canceled appointment  

When sending requests to schedule the patient’s appointment you need to take into account the status 
of the order associated to the order to schedule.  

REMEMBER: the day of treatment will be in a future status until that day of treatment is activated by 
the Nurse.  

 

NOTE: 

• If the order associated with the patient’s appointment has already been activated and 
requires a reschedule you will be required to discontinue that order, or day of treatment 
and copy to another day.  
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1. Locate the Orders Profile View section. 

2.  Click on the Chemotherapy phase within the current cycle.  

 

3. Click on the Actions drop-down menu  for today’s day of treatment column. 

4.  Click on Change Start Date/Time. The Start Date/Time window opens to request a new 
appointment. 

 

5. Check Request a New Appointment Time checkbox to send a request to Scheduling.  

The Scheduling clerk will reschedule the treatment appointment and notify the patient.  

6. When there are multiple days within the cycle and you wish to reschedule subsequent days, 
check the box under Request a New Appointment for each day of treatment (you may need 
to scroll down to view all days within the cycle) or click the Adjust All button.  
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7. You will also be required to provide a Reschedule Reason. Add additional comments if 
needed.  

8. Click OK.  

 

 

NOTE: You have only requested a reschedule for the Chemotherapy Infusion visits in the 
Chemotherapy phase; you will need to select each phase and request a reschedule for the 
days within that phase. 

 

Reschedule Baseline Labs in the Pre-treatment Plan 

You need to reschedule the baseline labs for cycle 1 are in the Pre-treatment plan.  
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1. Click the Baseline labs phase of the Pre-treatment plan when you need to request a 
reschedule for the baseline labs. 

 

2. Click Actions drop-down menu .  

3. Select Change Start Date/Time. The Change Start Date/Time window opens. 

 

4. Confirm the day you are rescheduling. 

5.  Provide a Reschedule Reason.  

6. Provide additional comments if needed and click OK.  
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Reschedule Subsequent Labs in the Pre-treatment Plan 

You want to reschedule requests for the subsequent Lab appointments after day 1 in this cycle. 
Assume the Labs have not been activated yet.  

1. Click on the Labs phase underneath the Chemotherapy phase of Cycle 1.  
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2. Click on the Actions menu drop-down menu . 

3.  Select Change Start Date/Time.  The Change Start Date/Time window opens. 

 

4. Confirm the day you are requesting to reschedule.  

5. Click Adjust All button when clinically appropriate when the subsequent lab appointments 
may need to be rescheduled as well.  

6. Provide a Reschedule Reason and add additional comments if needed.  

7. Click OK. 
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Discontinue Day of Treatment  

Your patient experiences a hypersensitivity reaction mid-infusion which requires you to reschedule the 
remaining drugs for that day to another day.  

In this case, that day of treatment would have already been activated by the Nurse. You will need 
to discontinue the day of treatment in this scenario and copy the day of treatment to another day. 

1. From the Orders Profile click on the Chemotherapy phase in Cycle 1

 

2. Use the Actions drop-down menu  for Day 1 

3.  Select Discontinue. 

4. Confirm discontinue details and click OK. 
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5. You must sign off on the discontinue change before you can copy the day of treatment.  

6. Click Orders for Signature .  

 

7. Review orders you wish to discontinue. 

8. Click Sign  and refresh screen . 
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Copy Day of Treatment  

1. Click on the Actions drop-down menu  in the Day 1 column.  

2. Select Copy Day of Treatment. 

 

 
NOTE:  A scheduling request will be sent to schedule the patient for treatment when the day of 
treatment is copied. 
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3. Click Orders for Signature . Review Orders for Signature. 

 

 

4. Click Sign  and refresh screen . 
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Adding orders to Chemotherapy Phase  

1. Locate the View section on the Orders page 

2. Click on Chemotherapy phase of Cycle 1.  

3. Ensure these orders have not been pre-designed as excluded within the PowerPlan. 

4. Click on the View Excluded Components icon on the top left of the plan. The sodium 
chloride 0.9% (NS) bolus order is not an excluded component. 

5. Click Add to Phase.  It is useful when you want to add a one-off order to the current or future 
phase of that cycle such as an additional hydration order.  

 

NOTE: Only pre-medications are built as excluded orders within the Chemotherapy phase of 
this plan. 

 

6. Select Add Order.  The Orders search window opens.  
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7. Enter = sodium in the Add Order search window to populate a list of relevant orders. Choose 
sodium chloride 0.9% (NS) bolus. 
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8. Select Day 1 when you are required to select the day you wish to associate this order.   

9. Click OK.  

10. Click Done to close the Add Order window. 
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11. Double-click on the bolus order to complete missing required details.  

12. Yellow fields marked with an asterisk are required fields.  

13. Click Orders For Signature .  

 

14. Review the new order and click Sign and refresh  details.  

 
WARNING:  

• Adding orders to a phase will copy forward onto the next cycle unless you specify 
otherwise.  

• To add orders outside of the PowerPlan that will not copy forward onto future cycles 
use the Orders Page in the Provider View. 
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Skip Day of Treatment:   Chemotherapy  

Your patient works out of town frequently and is scheduled to receive a dose of her treatment at an 
outside facility for a future day of treatment.  

In this scenario, it would be appropriate to skip that day of treatment.  

1. Click on the Actions drop-down menu  in the column for the correct day of 
treatment.  

2. Click Skip.  
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3. You are required to confirm the skip action Pending.  

4. Click Orders for Signature .  

 

5. Click Sign and refresh screen  . 
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6. Day 1 has been Skipped after refreshing details. The patient’s appointment for this infusion 
visit will be canceled now in the scheduling book. 

 

    

Related Topics 

• Day of Treatment Actions in Oncology PowerPlans 

Related Positions 

• Oncology Provider, Nurse Practitioner, GPOs, GPs, Oncology Nurse 
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